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ITPABUJIA OBMEHA JEJIOBBIMH IIOJAPKAMMU U 3BHAKAMMU
AEJIOBOI'O 'OCTEITPUNMCTBA



1. OG1re noI0XKEeHUS

1.1. TlpaBuna oOmeHa [eJIOBBIMH TMOJAPKAMU M 3HAKaMHU JEJIOBOIO
rocTernpuuMcTBa B YupexaeHuu (nanee — [IpaBuna) pazpaboTanbl B COOTBETCTBUU
¢ nonoxkeHusamu Koncrturynuuu Poccuiickoit @enepanuu, OenepanbHOro 3aKOHA OT
25 nexabps 2008 1. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIIIUN» U PUHATHIMU B
COOTBETCTBHH C HUMU MHBIMH 3aKOHOJATEIbHBIMU U JIOKAJIbHBIMHA AKTAMMU.

1.2. TlpaBuiia onpenensitoT eAuHbIe A1 BCEX PaOOTHUKOB TpeOOBaHUSA K
JAPEHUIO U TIPUHSTHUIO JI€JIOBBIX MOIAPKOB.

1.3. YupexneHune noanepKuBaeT KOPIIOPATUBHYIO KYJIbTYpY, B KOTOpPOH
JICJIOBBIE MOJAPKH, KOPHOPATUBHOE TOCTENPUHUMCTBO M MPEACTABUTEIBCKUE
MEpONPUSITUS PACCMATPUBAIOTCS TOJBKO KAaK WMHCTPYMEHT MJI yCTAaHOBJICHUS U
NOAJCP>KaHUSL  JCJOBBIX OTHOIICHUWH UM KaK TMPOSIBICHUE OOIIECNPUHATON
BEXKJIIMBOCTH B XOJI€ ACATEIIBHOCTH Y UPEKICHUS.

1.4. VYupexneHue HUCXOAUT M3 TOrO, YTO JOJITOBPEMEHHBIE JIETIOBBIE
OTHOILIEHHS] OCHOBBIBAIOTCA HAa JJOBEPUU U B3aUMHOM yBaxx€HUH. OTHOIIEHUS, TIpU
KOTOPBIX HApYIIAETCS 3aKOH W IMPUHIMIBI JI€JI0BOM 3TUKH, BPEIAT pEmyTaluu
VYupexaeHus U 4YeCTHOMY HMEHH €ro paOOTHUKOB, U HE MOTYT 0O€CleuuTh
YCTOMYMBOE AOJTOBPEMEHHOE Pa3BUTUE Y UpexkAeHUS. Takoro poaa OTHOIIEHUS HE
MOTYT OBITh TPUEMIIEMBI B MPAKTUKE PAOOTHI Y UPEIKICHUS.

1.5. deiictBue [IpaBui pacipocTpaHsieTcss Ha BceX paOOTHUKOB Y UpeKICHHUS,
BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOU JOJKHOCTH.

1.6. Jannsbie [IpaBuna npecienyroT CIEAYIOMMNE UEIn:

- o0ecrieyeHue €IUHOOOPA3HOTO IOHMMAHUS POJIM U MECTa JIEJOBBIX
MOJApPKOB, JIEJIOBOIO TOCTENPUUMCTBA, MPEJACTABUTEIBCKUX MEPONPUITUN B
JIEJIOBOM IIPAKTHUKE Y UPEKICHUS;

- YIOPaBJIEHYECKOM M  XO3SHWCTBEHHOW JICSITEIBHOCTH Y UPEKICHUA
MCKJIFOYUTEIFHO HAa OCHOBE HAUIEKAIMX HOPM U MpaBWJI JEIOBOTO MOBEICHUS,
0a3upyOIMMUXCAd Ha TMPUHIMIIAX KadyecTBa MPENOCTABICHUS YCIyT, 3allUThI
KOHKYPEHIIMH, HEJOMYIIEeHHs] KOH(PIMKTAa HHTEPECOB;

- OMNpEJICICHUE €IUHBIX ISl BCeX PaOOTHUKOB YupexkaeHHs TpeOOBaHUN K
JApEHUI0 W TPUHSATHUIO JIEJIOBBIX IMOJApPKOB, K OpraHuM3alid W YYacTHUIO B
MPEACTABUTENBCKUX MEPOIPUSATHSIX;

- MUHUMHU3HUPOBAHUE PUCKOB, CBSA3aHHBIX C BO3MOKHBIM 3JI0YTIOTPEOICHUEM
B 00JIaCTH MOJIApKOB, MPEACTABUTEIILCKUX MepornpusTuil. Hanbomnee cepbe3HbIMU
U3 TaKUX PHUCKOB SIBISIOTCS OMACHOCTh TOJAKYyNa W  B3ATOYHHUYECTBO,
HECMPABEJIMBOCTh IO OTHOIICHHIO K KOHTpareHTaM, MPOTEKIMOHU3M BHYTPHU
YupexaeHusl.

2. TpebGoBanus, NpeabIBIsIEMbIC K JICIOBBIM MTOJapKaM U 3HAKaM JEJIOBOTO
rOCTEIPUUMCTBA
2.1. PaGoTHUKN YUpeXIEeHHUS MOTYT TOJydaTh JCJIOBBIE MOJAPKU, 3HAKH
JIEJIOBOTO TOCTEITPUUMCTBA TOJIBKO Ha OUITUATEHBIX MEPOIIPUSATHUAX, IPU YCIOBUH,
YTO 3TO HE MPOTUBOPEUHUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOIATEIHCTBA
u HacTosiuM lIpaBunam.



2.2. Tlopapku ® yciayrd, [PUHAMAEMbIE WIA MOPEJOCTaBISEMBbIE
YupexaeHueM, NepearoTcss U TPUHUMAIOTCA TOJBKO OT UMEHU YUpEKICHUS B
1[EJI0M, a HE KaK MOJIapOK WM Mepejada ero oT OTIEeIbHOTO pabOTHHUKA.

2.3. JlenoBbie moapku, KOTOpble paOOTHUKH OT UMEHHU Y UPEKICHUS MOTYT
nepenaBarb APYrUM JULAM WIM MPUHUMATh OT JAPYTUX JHUIl B CBSI3U CO CBOEH
TPYIOBOW AEATEIBbHOCTBIO, @ TaKK€ IPEACTABUTEIIbCKUE PACXOJbl Ha JIEJIOBOE
rOCTENPUUMCTBO JTOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM KPUTEPHUSIM:

OBITH MPSMO CBSI3aHBI C YCTABHBIMU IEJISIMU JICSTEIILHOCTH Y UPEXKACHUS,

mmb0 ¢ TaMATHBIMM  JaTaMH, I0OWiIesMH, OOIICHAIMOHAJIbHBIMU
Npa3JHUKAMH, UHBIMU COOBITUSIMU;

OBITH pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMH U HE SIBJISATHCS MPEAMETaMU
POCKOILIN;

HE MPEACTABIISTH COO0I CKPHITOE BO3HATPAXKICHUE 32 YCIYTY, IEUCTBUE WIH
Oe3zelicTBrE, OMYCTUTEIBCTBO UJIM MIOKPOBUTEIBCTBO, IPEIOCTABICHUE TIPAB UIIH
IOPUHATHE OIpPENEICHHbIX pEelIeHUH, Ju00 MOMBITKY OKa3aTb BJIMSHUE Ha
IIOJIy4aTelisi ¢ MHOM HE3aKOHHOW WJIM HE3TUYHOM LIEIIBIO;

HE CO3/1aBaTh JUIsl MOJIyvaTelis 00s13aTeNIbCTBA, CBA3aHHBIE C €r0 CIIYKEOHBIM
MOJIO’KEHUEM WIIM UCTIOJTHEHUEM CITY>KE€OHBIX (JODKHOCTHBIX) 00sI3aHHOCTEH;

HE CO3/1aBaTh PEIyTALMOHHOIO PUCKA JJIA JAEJIOBOIO UMHUJDKA Y UPEXKICHNUS,
pabOTHUKOB M HHBIX JIMIl B CIy4yae PacKpbITHs MH(GOPMALMU O COBEPUICHHBIX
NOJIApKaX U MOHECEHHBIX MPEICTAaBUTEIbCKUX PACX0/1axX;

HE MPOTUBOPEUUTh MPUHLMIAM W TPEeOOBAHUSM aHTUKOPPYHIIMOHHOIO
3akoHogaTenbcTBa Poccuiickoit denepanuu, [lonoxeHno 06 aHTUKOPPYNIIMOHHON
MOJIMTUKH B YupexaeHuu, Kogekcy 3TUKH U CITy>KeOHOTO MOBEeHUsI paOOTHUKOB
VYupexxaenus: u oOEnpUHATHIM HOPMaM MOpajiid U HpaBCTBEHHOCTH.

2.4. JlenoBbie MOAAPKH, B TOM YHUCJIE B BUJIE OKa3aHUS YCIYT, 3HAKOB 0COO0T0
BHUMAHHUSI W y4YacTHsl B Pa3BICKATEIbHBIX W AHAJOTUYHBIX MEPOIPHUATHUIX HE
JOJDKHBI CTABUTh IPUHUMAIOIYIO0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, TPUBOJANTH K
BO3HUKHOBEHHUIO KAaKUX-TMOO BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI MOIy4aTess
WIN OKa3bIBaTh BIMSIHHE HA OOBEKTUBHOCTD €0 JICJIOBBIX CYKIACHUN U PEeLIeHU.

2.5. CTouMOCTh U NEPUOANYHOCTD JAPEHUS U MOJTYYEHUS AEJIOBBIX IOIAPKOB
W/WIA y4yacTUsi B NMPEACTABUTEIBCKUX MEPOINPHUATUSAX OJHOTO M TOrO K€ JIMIa
JOJIKHBI ONPEAEIATHCS AET0BOH HEOOXOUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xadyecTBe MOJApKOB PAOOTHUKU YUPEKIEHUS TOJIKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCHUMAJIbHO JOMYCTHUMOM KOJMYECTBE CIy4YaeB CYBEHHUPBHI,
MPEAMETHl U U3JIEHS, UMEIOUIUE CUMBOJIMKY Y UPEXKICHHUS.

2.7. llogapku W yciyr HE JOJDKHBI CTaBUThH IOJ COMHEHHE UMUK WIH
JIEJIOBYIO pENyTaIUIo Y UpeKIeHUS NN €ero paOOTHUKOB.

3. [IpaBa u 0043aHHOCTH PAaOOTHUKOB YUpEXKACHUS IPU OOMEHE 1€TOBBIMU
MOIApKaMH M 3HAKaAMHM JI€JI0BOT0 TOCTENPUUMCTBA

3.1. PaGoTHUKH, peACTaBIsASI UHTEPECHl Y UPEKICHUS WA IEUCTBYS OT €ro
UMEHH, JOJDKHBI COOJIOAATh TPAHULBI JTOMYCTUMOTO TOBEICHHUS NpU OOMEHe
JIEJ0OBBIMU MTOJAAPKAMH U MPOSIBJIEHUU AEJIOBOIO TOCTETPUUMCTBA.

3.2. PaboTHukHM YupexaeHus BIpaBe IapUTh TPETHUM JIMIIAM U MOJIy4YaTh OT
HUX JI€JIOBBIE IOJAPKH, OPraHMW30BBIBATH W y4YacCTBOBATh B IPEICTABUTEIBCKHUX



MEPOTIPUATHSX, €CITH 3TO 3aKOHHO, ’TUYHO U JEIACTCS HCKIIOYUTENHHO B IETTOBBIX
HEeNsX, ONpeIeNIeHHBIX HacTos MK [IpaBunamu.

3.3. Ilpu m100BIX COMHEHHUSIX B IMPABOMEPHOCTH WM STUYHOCTU CBOHUX
JNeHUcTBUA pabOTHUKM  YupexaAeHUs o0sA3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOAMTENS YUPEKICHUS U MPOKOHCYIBTUPOBATHCS C HUM, IIPEXK/IE YEM JTApUTh
WIM TOJy4YaTh MOJAPKU WM YYacTBOBAaTh B T€X WJIM UHBIX MPEACTaBUTEIBCKUX
MEpOTPUATHUSIX.

3.4, Ilpu mnomyyeHUH [AEJOBOTO TMOJApKa WM 3HAKOB JEJIOBOTO
TOCTETIPUMMCTBA PAOOTHUKHA YUpEeXKACHHUs] O0s3aHbI TPUHUMATH MEPHI IO
HEJOMYIIEHUIO0 BO3MOXKHOCTH BOSHUKHOBEHUS KOH()IMKTA HHTEPECOB.

3.5. PabGotHuku VYupexkaeHus HE BIpaBe UCIOIb30BaTh CIyKeOHOE
MOJIO’KEHUE B JIMUHBIX IIEJISAX, BKIIFOYAs MCIIOJIb30BAHUE UMYIIIECTBA Y UpExKICHNU,
B TOM YHCIIE:

JUTSI TIOJTYY€HHUS TTOIAPKOB, BO3HATPAXKEHUS U MHBIX BBITOJT JIJISl c€0s1 TUYHO
U Jpyrux JuIl B OOMEH Ha OKa3aHHe YUpPEKIECHUEM KaKux-Iubo YCIyT,
OCYILECTBICHUS MO0 HEOCYILECTBICHUS OINpEACNEHHBIX ICHCTBUM, mepenadu
uH(OpMAaIUH, COCTABIISAIONIEH KOMMEPUYECKYIO TaliHY;

JUTSI TIOJTYY€HHUSI TTO/IAPKOB, BO3HATPAXKEHUS U MHBIX BBITOJT JIJISl ce€0s1 TUYHO
U JIPYTUX JIUI] B MPOIIECCE BEJICHUA JeNl YUpexJACHHs, B TOM YHUCIIe, KaK J10, TaK U
MIOCJIE€ TTPOBEICHUSI IEPETOBOPOB O 3aAKIIOUEHHUH IPAXKIaHCKO-TIPABOBBIX JJOTOBOPOB
Y UHBIX CICIIOK.

3.6. He nomyckaeTcs mepenaBaTh M IPUHUMATD TOJAPKH OT Y UPEKICHHS, €TO
pabOTHUKOB W TIPEICTABUTEIICH B BUJE JICHEKHBIX CPEACTB, KaK HAIMYHBIX, TaK U
Oe3HATMYHBIX, HE3aBUCUMO OT BAIIOTHI, a Takke B (opMe akIuil WIM WHBIX
JUKBUIHBIX [ICHHBIX OyMar.

3.7. PaboTHuKHM YupexneHUs MODKHBI OTKa3bIBATHCS OT MPEAJIOKEHUH,
MOJIYYCHHS TIOJIAPKOB, OIJIaThl UX PACXOJOB W T.M., KOTJA MOJOOHBIC NEUCTBUS
MOTYT MOBJIUATH WK CO3J]aTh BIEYATIICHUE O BIMSHUU HAa UCXOJ CIICTKU, PE3YyIbTaT
MIPOBEICHUS TOPTOB, HA IPUHUMAEMBbIC Y UPEXKICHUEM PEIICHUS U T.1I.

3.8. PaGoTHUK YupexaeHHs, KOTOPOMY TPH BBIMOTHEHUH JIOJKHOCTHBIX
00s3aHHOCTEW TMpeIaraloTCs TMOJAPKH WM HMHOE BO3HATPAXKICHUE, KOTOpHIC
CIIOCOOHBI TTOBJIHATH HA TIOJITOTABIMBAEMbBIC U/WJTH IPUHUMAEMBIE UM PEIICHUS WU
OKa3aTh BJIMSIHHE Ha €ro JaeiicTBue/ 0e3aeiicTBUE, TOJDKEH:

OTKa3aThCS OT HUX U HEMEJJICHHO YBEJJOMHUTH PYKOBOJIUTEINS Y UPEKACHUS O
dakTe mnpemsoKeHUsT Tojapka (BO3HArpaKIEHUs); HWCKIIOYUTH JalbHEUIINE
KOHTAKTHI C JIMIIOM, MTPEIJIOKUBIITNM MOIAPOK WIIM BO3HATPAXKIIEHUE, €CITH TOJIBKO
ATO HE CBSA3AHO CO CIIYKEOHON HEOOXOIUMOCTHIO;

B Cly4yae, €CIu TOJapOK WM BO3HAarpaXJIe€HWE HE MNPeCTaBIsAETCs
BO3MOXXHBIM OTKJIOHHTh WJIM BO3BPAaTHTh, MEpeNaTh €ro ¢ COOTBETCTBYIOIICH
CIIy’)KE€OHOW 3amMCKON Il TPUHATHS COOTBETCTBYIOIIUX MEpP PYKOBOIUTEIIO
VYupexaeHus v IpoJ0JIKUTh pad0Ty B YCTAHOBJICHHOM B Y UpeX ICHUH TTOPSIKE HAJT
BOIIPOCOM, C KOTOPBIM OBLT CBSI3aH MOJAPOK MJIM BO3HATPAXKICHUE.

3.9. B cnyuae BO3HUKHOBEHHS KOH(JIMKTAa WHTEPECOB WM BO3MOXKHOCTHU
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPU TMOTYYEHUU JIEJIOBOTO TOJApKa WITU



3HAKOB JICJIOBOTO TOCTEIPUUMCTBA PAOOTHHUK YUPEXKACHUS 0053aH B MHUCHbMEHHOU
dbopme yBeTOMUTH PYKOBOJTUTENS Y UPEKICHHUS.

3.10. PaGoTHUKaM YUpexICHHS 3aMpeiiaeTcs:

CaMOCTOSITENIFHO MPUHUMATh TPEUIOKCHUS OT OPTaHMU3AIMA WU TPEThUX
JUIl O BPYYEHUHW JEJIOBBIX TIOJApPKOB W 00 OKa3aHWW 3HAKOB JIEJIOBOTO
TOCTENPUAMCTBA;

npyUHUMAaTh 0€3 COTJIaCOBaHUSA C PYKOBOAMUTENIEM YUPEKIACHHUS [I€JIOBBIC
MOJAPKH W 3HAKW JIEJIOBOTO TOCTEIPUMMCTBA B XOJ€ MPOBEACHUS JEIOBBIX
MIEPETOBOPOB, TPHU 3aKIIOUYCHUH JIOTOBOPOB, a TAaKXKE€ B HWHBIX CIIy4asX, KOTJa
MOT00HBIC JEHCTBUS MOTYT TIOBJIUSITh WJTH CO3/1aTh BII€UaTIeHUE 00 X BIMSHUH Ha
MIPUHUMAEMBIC PEIICHUS;

MIPUHUMATH JICJIOBBIC MOJAAPKH W 3HAKU JICTIOBOTO TOCTEIPHUHMCTBA B XOJC
MIPOBEICHHSI TOPTOB M BO BPEMS MPSMBIX ITEPETOBOPOB MPH 3aKITFOUESHUN TOTOBOPOB
(KOHTpPAKTOB);

IPOCUTH, TPEOOBATH, BRIHYXAATh OpraHU3alluy WK TPEThUX JIUIL TaPUTh UM
a1M00 WX POJCTBEHHUKAM JIEJIOBBIC MOJAPKHU U/WIIM OKa3bIBaTh B UX MOJIb3Y 3HAKU
JIEJIOBOTO TOCTETPUHUMCTBA;

OPUHUMATh TOJIaPKU B BUJE HAIMYHBIX, OC3HAMYHBIX JCHEKHBIX CPEJICTB,
[IEHHBIX OyMar, AparoeHHbIX METaJJIOB.

3.11. VwupexnaeHue MOXET NPUHITH peEIIeHHWE 00 y4YacTHH B
OJIarOTBOPUTEIBHBIX MEPONPHSITHAX, HANPABICHHBIX HA CO3JIaHWE W YIMPOYCHHE
uMumKa YuapexaeHus. [lpum dToM miaH W OIOKET yd4acTHs B JaHHBIX
MEPOTIPUATHSX YTBEPKIACTCS PYKOBOIUTEIEM Y UPEKIACHUS.

3.12. B caydae OCYIIECTBICHHS CIOHCOPCKUX, OJIArOTBOPUTEIHHBIX
nporpaMMm  YUpeKICHHE JOJDKHO TPEABAPHUTEIIBHO  YIOCTOBEPUTHCS, HTO
nmpenocTaBiisieMass  YUpeKIEeHHEeM TIOMOIlb He OyJeT HCIoNb30BaHA B
KOPPYIIIMOHHBIX TESIX UM UHBIM HE3aKOHHBIM ITYTEM.

3.13. Ilpu B3auMOAEWUCTBUM C JIMIIAMU, 3aHUMAIOIIUMH JOJHKHOCTU
rOCyAapCTBEHHONW (MYyHUIIMTIATBHOM) CIY>KOBI, CIEAyeT pPYyKOBOACTBOBATHCS
HOPMAaMH, PETYIUPYIOMUMH TUYECKUE HOPMBI U TIpaBUIIa CIIy>KeOHOTO MOBEICHUS
rOCyAapCTBEHHBIX (MYHUIIMITAIBHBIX) CITY>KaIUX.

3.14. Heucnonnenue Hactosmux IIpaBuUa MOXKET cTaTh OCHOBaHUEM IS
NpUMEHEHUsT K pabOTHUKY Mep JUCHUIUIMHAPHOTO, aIMUHUCTPATHUBHOTO,
YTOJIOBHOTO U TPAXKIAaHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBUU C JICHCTBYIONIUM
3aKOHOJIaTEIHLCTBOM.

4. O6nacts npumenenus [Ipasun

4.1. Hacrosmue [IpaBuia mojyiesxat MpUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO,
KaKUM 00pa30M MEepeIatoTCs ACIIOBhIC TTOIapKH M 3HAKH JICIIOBOTO TOCTCTIPUUMCTBA!
HAIPSAMYIO WM Yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna sBisitoTcst 00s13aT€ILHBIME 711 BCEX PAOOTHUKOB
VYupexxaenus B nepuoa paboThl B YUpeKICHHUH.



